3ATBEPA>XEHO

360pamu cyaais Konomaubkoro

PanoHHOro cyay XapKiBCbKOT 061acTi

25 ntoToro 2019 poky piwweHHs Nel

npoTokon Ne01-12/01

i3 3MiHaMK, 3aTBEpPLKEHMMI 360pamm

cyapis Konomaubkoro paioHHOro

cyay XapkiBcbKol 061acTi

Bif «28» 6epe3Hsi 2024 poKy pilleHHs No2
npoTokon Ne01-09/01 Bif «28» Gepe3Hs 2024 pokKy;
i3 3MiHamK, 3aTBEPAPKEHUMN 360paMu CyaiB
KonomaubKoro panoHHOro cyfy XapKiBCcbKoi
o6nacTi Bif «31» nunHa 2024 poky piweHHs Ned
npoTokon Ne01-09/03 Big 31 nunHs 2024 poky

MNOJIOXKEHHA

npo anapat KosomalbKoro paioHHOro cyay XapKiBcbKoi 061aCTi

|.3aranbHi NONOXKEHHS.
[1. OCHOBHI (DYHKLIT anapaTy cyay.
[1. KepiBHMK anapaty cyay, 1oro 3acTynHUKM.

V. CTpyKTypa anapaTy cygy.

KepiBH1K anapaTty Konomawbkoro >K™aTania CENIBECTP
palioHHOro cyaly XapKiBCbKOI 06/1aeT:



MOTOXKEHH4A
npo anapat KosomaubKoro pamoHHoro cyay XapKiBcbKoi 06/1acTi
|. 3arasibHi NOSIOXKEHHSA

1. AnapaT KonomaubKoro paioHHOro cyay XapkiBcbkoi obnacti (gani -
anapart cyfy) 3[4iMCHIOE opraHi3aliiHe 3abe3neyeHHs poboTn cyay BiANoOBiAHO A0
3aKoHy YkpaiHu "T1po cyfoycTpiii i cTatyc cyamis”.

2. Y CBOIN AianbHOCTI anapaT cyfy KepyeTbcsi KOHCTMTYLiED YKpaiHu,
3aKOHaMKn YKpaiHm "T1po cyaoycTpiit i ctatyc cyanis”, "lMpo aep>kaBHy Cyxoy",
«[po 3anobiraHHs Kopynuii», Kogekcom 3akoHIB NPOo Mpauto YKparHW, iHWnmu
KojeKkcamy Ta 3akoHamu YKpaiHu, noctaHoBamy KabiHeTy MIHICTPIB YKpaiHu,
IHWNMKM  HOPMATMBHO-NPaBOBMMK akTamu, [10N0XEeHHAM npo anapaTt cyay,
pilLeHHAMU Pagyn cyaniB  YKpaiHW,  pilleHHAMU 360piB  CyAdiB, Hakasamu
[Jep>kaBHOi Cyf0BOT aAgMiHICTpaLil YKpaiH1 Ta Ti TepuTopiasibHUX ynpae/iHb, a
TaKOXX Hakasamu i po3nopsasKeHHAMN ro/1I0BKN CyLy Ta KepiBHMKa anapary cyay.

(nyHKT 2 Po3giny | 3i 3MiHaMu, 3aTBepAXKeHMMU NPOTOKO/IOM 360piB cyaais Konomalbkoro
pavioHHOro cyfy Xapkiscbkoi o6nacTi Ne01-09/01 Big 28.03.2024 poky)

3. TonoBa cyfly KOHTPOMKOE eeKTUBHICTL [iNIbHOCTI anapaTty cyay,
MOroMKYe MPM3HAYEHHS  Ha nocagn KepiBHMKa arnapaty cyfy, 3acTynHuKa
KepiBHMKa anapaTty Ccyfdy, BHOCWUTb B YCTAHOB/IEHOMY TMOPSAAKY MOAaHHA Mpo
3aCTOCYBaHHA A0 KepiBHMKA anaparty cyfy, MOoro 3acTyrnHMKa 3a0X04eHHs abo
HaKNaaeHHs AUCUMNAiHAPHOro CTArHEHHS BIAMOBIAHO A0 3aKOHOAABCTBA.

4. TlonoXeHHs NpPo anapar cyay PO3po6/feTbCA KepiBHMKOM anapaty cyay
(pnani - lMonoxxeHHs) Ha nigctasi  TWNOBOro MOMOXEHHA NPO anapart cyay,
3aTBEPA)KEHOr0 HakasoM [lep)kaBHOI Cy[oBOI  aAMiHICTpauil  YkpaiHu Bij
08 ntotoro 2019 poky Nel3l «[lpo 3arBepakeHHS TWMOBOro MOJMIOXEHHS MpPo
anapat cyfy» Ta 3aTBepKYeTbCA 360pamu cyanis KosiomaubKoro panloHHOro
cyay XapKiBcbKOT 06/1acTi.

Y HOBOYTBOPEHUX Cydax [0 neplmx 360piB cyagis gie TumMuyacose
MOMOXEHHA Npo amapaT cyday. TuMuyacoBe MOMOXEHHS Npo  anmapat
HOBOYTBOPEHOI0 Cyfy 3aTBEPMKYETbCA TUMYACOBO BMKOHYHOUMM 0OGO0B’S3KM
KepiBHMKa anapaty Lboro cyay.

5. CTpyKkTypa Ta wWTaTHa YWUCENbHICTb anapaTy (WTaTHMIA PO3MKC)
KonomaubKoro painoHHOro cyay XapKiBCbKOT 001acTi 3aTBEPAKYHOTLCA B MeXaX
BUAATKIB Ha YTPUMaHHA Cydy TepuTopiasibHUM ynpaBniHHAM [ep>kaBHOi CyA0BOT
aAMiHICTpayii YKpaiH1 y XapKiBCbKili 06/1aCTi 3a MOrofKeHHAM i3 rofioBoto Cyfy.
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CTpyKTypa anaparty MiCLEeBOro cyfy po3pob6nsetbcA Ha nigcrasi TuMoBOI
CTPYKTYpW amapaTy MICLEBOro cyay, 3arBepkeHoi [ep)XaBHOK CYyA0BOH
afMiHicTpauieto YKpaiHW, 3 ypaxyBaHHAM 0CO6/MBOCTEN oOpraHizauiiHoro
3abe3neyeHHs LiSNbHOCTI Cyay.

TumMyacoBa CTpyKTypa Ta TWMYacoBa LUTaTHA YMUCeSbHICTL anapary
HOBOYTBOPEHOr0 CyAy 3aTBepAKYETbCA TMMYACOBO BUKOHYHOUMM 06O0B’S3KM
KepiBHWKa anapaTy LbOro cyay 3a norofpkeHHaM i3 F0nosoto [ep>kaBHOI CyL0BOT
afMiHicTpauii YKpaiHu.

6. MpaBoBMiA CTaTyC MpauiBHUKIB anaparty Cyay BM3HAYa€eTbCA 3aKOHaMW
YKpainn "Tpo cygoycTpin i ctatyc cyaais”, "lMpo gepXxaBHy Cnyxoy", iHWNMK
aKTamn 3aKOHOAaBCTBa YKpalHu.

[MpaBoOBWIA CTaTyC Ta YMOBW [is/IbHOCTI NOMIYHMKA ro/I0BU CyAy, NOMIYHUKA
CyALl BM3HAYarOTbCA TaKOX [MOMOXEHHAM MPO NOMIYHMKA CYAAl, 3aTBEPAXKEHUM
pilleHHam Paau cyaais YkpaiHu.

[MpaBoBMIA CTaTyC Ta YMOBM [iNIbHOCTI KepiBHMKa CNy)XO6U CyLOBUX
PO3MOPAAHUKIB, CTapLIOro CyA0BOro PO3NOPSAAHUKA, CYA0BOro po3nopsagHMKa
BM3HAYalOTbCA TakoX [10N0XKEHHAM NpPO MNOPSAAOK CTBOPEHHA Ta AisifIbHOCTI
CNY>XOM Cy[0BMX PO3MNOPALHUKIB, 3aTBepMKeHUM [010BOKO [ep>kaBHOT Cy[0BOI
agMiHICTpaui’ YKpaiHu/ 3a MOrofkKeHHaM i3 BMuwoto pafoto npasocyaas.

[MocasfoBi IHCTPYKLIT NpauiBHUKIB anapaty cygy, KpiM nocafoBol iIHCTPYKUiT
KepiBHMKa anapaTty Cyay, Ppo3po6nsoTbCA Yy BCTaHOBNEHOMY MOPSAAKY, 3
ypaxyBaHHAM HOPM YMHHOIO 3aKOHOLABCTBa Ta 3aTBEPMKYHOTbCH KepPiBHUMKOM
anapary cygy.

[MocagoBa IHCTPYKLISA KepiBHMKA anapaty MICLEBOro cyay POo3po6/seTbCS
Ha nigctael 3aTBepMKeHOI [epXXaBHOK Cy[o0BOK agMiHICTpauietd  YKpaiHu
TMNOBOT MOCAA0BOT IHCTPYKLIT KepiBHMKA anapaty cydy Ta TUMOBOro MoJIOXKEHHS
npo anapar cygy. Nocafosa IHCTPYKLUis KepiBHWKA anapaty cyay 3aTBepKyeTbCA
Cy0’eKTOM MpU3HAYeHHSA 3a MOTOKEHHSM TO/I0BU Cydy Ta CAyXXou ynpasniHHSA
MepcoHasIoM Cy6’eKTa MPU3HAYEHHS.

(nyHKT 6 Po3giny 1 3i 3amiHamu, 3aTBepA>KeHUMM NPOTOKONOM 360piB cyanis Konomaubkoro
parioHHOro cyay Xapkiscbkoi 06nacTi Ne01-09/01 Big 28.03.2024 poky)

Il. OcHOBHI (yHKLUIT anaparty cyay

7. BignoBigHO [O OCHOBHWMX 3aBAaHb, BM3HauyeHMX 3aKOHOM YKpaiHu "lpo
CyAOYyCTpIiil | cTaTyc cyaais”, anapar cyay:

1)  CTBOPHOE HaNeXHI YMOBW [AiANbHOCTI cyay A9  e(eKTUBHOIO
BUKOHaHHA CyA4AMMN MOKNAAEHMX Ha HUX NMOBHOBAaXKEHD;

2)  30iMCHIOE opraHisauiinHe, iHpopMaLinHO-[0BIAKOBe i1 LOKYMEHTa/IbHE
3abe3neyveHHs NiAroTOBKW Crpas i Matepianis Ans po3rnsagy CyLaamu;

3)  3abesnevye BeleHHS >XypHasniB (MPOTOKOMIB) CYAOBOro 3acifaHHs,
(pikCyBaHHA Cy[oBOro rnpouecy (CyfoBUX 3acifiaHb) TeXHIYHUMKM 3acobamu,
NPOBeAEeHHS BieOKOH(epeHLii;
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4)  3abe3neyye HafCWIaHHA afpecatam B YCTAHOB/IEHOMY MOPSAKY KOrMii
CY[0BMX PillieHb, a TaKOX CyA0BMX MOBIAOM/IEHb, MOBICTOK | BUK/VKIB;

5)  opraHi3oBye Ta 3abe3rneyye BefeHHS OiNI0OBOACTBA B CyAi, 3abe3neyye
MiArOTOBKY N CKNafaHHsA [OKYMEHTIB Bi4nOBigHO 4O IHCTPYKLUii 3 4iN0BOACTBA B
CyAl, IHWKMX aKTiB 3aKOHOAABCTBA YKpaiHu;

6)  3abe3neuyye HaneXxHy oOpraHizadito  ekcneguuiinHol  06pobKu
[NOKYMEHTIB;

7)  3abe3nevyye  BeAeHHd,  00niK,  (popmyBaHHSA,  OMpaLtOBaHHS,
HaACUNaHHA, [OPYKYBaHHSA, TUPaXyBaHHS, BUKOPUCTaHHSA, 36epiraHHa Ta
3HULEHHA MaTepianiB, LOKYMEHTIB Ta IHLWMX MaTepiaibHUX HOCITB iH(hopmauil,
MOB'A3aHUX i3 AISNBHICTIO Cyay;

8)  aHanisye cny>K60By KOPeCMnoHAEHLIHO;

9)  opraHi3oBye KOMIM/EKTYBaHHA apxiBy, NIArOTOBKY AOKYMEHTIB Ta
apxiBHMX cnpaB An1s nepefadvi X Yy BCTAHOBNEHOMY MOPSAKY Ha MOCTiHe
36epiraHHs Yy 3HULLEHHS;

10) 3abesneyye [AOTPUMAHHS BUMOr [0 BefeHHS 06niKy, 36epiraHHs,
BUKOPUCTAHHSA, 3HULIEHHA [OKYMEHTIB Ta IHWWX MaTtepiasibHUX HOCITB
iH(hopMmaLii, Lo MICTATb iH(hopMaL,ito 3 06MeXeHVM LOCTYrOM;

11) 3abe3neuye AOTPMMaHHA BMMOI 3akoHY YKpaiHu "TIpo aepykaBHY
TaEMHULIO";

12) cknagae Ta NoAae B YCTaHOB/IEHOMY MOPSAAKY CTAaTUCTUUHY 3BITHICTb
Mpo po6oTy cyay, hopmye Ornaan CTaTUCTUYHUX AAHUX NPO NiACYMKN LiSNIbHOCTI
cyay,

13) Gepe y4yacTb B aHani3i Cyl0BOT CTaTUCTUKM, BUBYEHHI Ta y3ara/ibHeHHi
CY[OBOI NpakTUKK, 3abe3neyye MiAroTOBKY aHaNiTUYHUX [OBIAOK, Tabnuupb,
IHopMauil 3 NTaHb CyA0BOT CTaTUCTUKW;

14)  ynpoBagpKye nepefoBi TEXHO/OTIT opraHisauii po6oTn 3 JOKyMeHTaMu
B CyAi, 3abe3neuye BNpoBafKeHHS eIEKTPOHHOro cyfy; 3abesneyye HagcunaHHs
yyacHMKaM TMpoLecy npouecyasibHUX [OKYMEHTIB B €/eKTPOHHOMY BUINAAi
BIAMOBIAHO A0 MPOLECYa/lbHOro 3aKOHO/ABCTBA;

(nyHkT 14 Po3sginy 11 3i 3MiHaMK, 3aTBepA>KEHUMU NTPOTOKONOM 360piB cyaais Konomaubkoro
parioHHOrO cyfy Xapkiscbkoi obnacTi Ne01-09/01 Big 28.03.2024 poky)

15)  34iMCcHIOE IHOopMaLiNHO-TeXHIYHe 3abe3neyeHHs CyJ0BUX 3acifaHb,
36opiB cyafiB;

16) 3abe3neuye (PYHKL,iOHYyBaHHS y cyai IH(hopMaL,iinHo-
TeNIEKOMYHIKaLiiHUX CUCTEM, CUCTEM €NIeKTPOHHUX KOMYHiKauiii, NporpamHoro
3abe3neyeHHs Ta 6a3 faHux;

17) 3abe3neuye (PYHKL,iOHYyBaHHS aBTOMaTU30BaHOI cucTemu
[IOKYMEHTO0O06iry cyay, aBTOMaTuM30BaHOro PO3MOAiNy cnpas MiX cyaaammn (oo
noyaTky (OYHKUIOHYBaHHA E€4MHOI CyA0BOT IH(OPMALiiHO-TeleKOMYHiKaLiAHOT
cuctemu);

18)  BXuBae 3axofiB A0 3abe3neyeHHA KOHTPO/IHO 3a AOTPUMAaHHAM BUMOT
[MoN0XKeHHA Npo €AMHY CyAoBY iHOPMALiHO-TeNEKOMYHIKaLinHy cuctemy (40
noyatky Ti (PYHKUIOHYBaHHS - [10/I0OXKEHHA NP0 aBTOMATU30BaHYy CUCTEMY
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[AOKYMEHTOO00Iry cyay), y TOMy YMCNi B YaCTMHI 3aCTOCYBaHHS aBTOMaTM30BaHOIO
pO3MoAiNy CyaoBUX Cnpas MK CyLAAMU;

19) 3piiCHIOE OpraHisauito 4oCTyny CyAnis i NpauiBHUKIB anapaTy cyay 4o
aBTOMAaTM30BaHMX [H(OPMALINHNX | [OBIAKOBUX CUCTEM, PEECTpIB Ta 0aHKiB
AaHuX, aepxaTeneM (agMmIiHICTpaToOpoM) AKMX € Aep)KaBHi opraHuM abo opraHu
MICLIEBOr0 CamOBpPAAYBaHHSA Yy BM3HAYeHOMY YMHHUM 3aKOHOAABCTBOM MOPALKY, a
TaKOXX KOHTPO/Ib 3a AOTPMMaHHAM BUMOT LLLOAO 3aXUCTY IHopMaLii;

20) 3abe3rneyye HafCWMNaHHSA BIOMOCTEN NP0 HabpaHHSA CyA0BUM PiLLEHHAM
3aKOHHOI CMn A0 €4MHOIO0 Lep>KaBHOro PeecTpy CyA0BUX piLleHb;

21) BXuBaE 3axofiB LWOA0 3abe3nevyeHHs cyadiB i npauiBHUKIB anapaty
CyAy Koyammn KBasi(hikoBaHOro e1eKTPOHHOro Mignucy;

(nyHKT 20-21 Po3giny 11 3i 3MiHaMu, 3aTBEpPAXKEHUMU NPOTOKONOM 360piB cyaais Konomalbkoro
paiioHHoro cyfy Xapkiscbkoi 06nacTi Ne01-09/01 Big 28.03.2024 poky)

22) 3abe3neyye Yy B3aemoAii 3 [epXaBHOK CY[O0BOKH aAMiHICTpaUieto
YKpaiHn  CcyfaiB, npauyiBHUKIB  anapaty Ccyfy HeobxigHumu  3acobamu
IHpopMaTKm3auil;

23) 3abe3neuye peanisauito [AepXkaBHOI MOMITUKA Yy cdepi [depXKaBHOI
CNY)>XOW 3 NUTaHb YNpasniHHA NepCoHa/IOM anapary cyay;

24) 3[iicHIOE [06ip nepcoHany anapaty Cyfy, OpraHi3oBye po6oTy LWoAo
I0ro MoTMBaUT;

25) Befle KapoBe [iN0BOACTBO Cyady, B TOMY Ymc/i 0C060BI cnpaBu cyanis y
nopsaaky, BW3HaYeHOMY [lep>XaBHOK Cy[0BOK aAgMiHICTpauield YKpaiHu 3a
NOrogKeHHAM 3 Pafioro cyAaiB YKpaiHu;

26) Befe aBTOMAaTM30BaHy cucTeMy 06MiKy Kagpis cyay (40 noyaTky
(hYHKLUiOHYBaHHS1 €AMHOT CyA0BOI iH(POPMAaLitHO-TENEKOMYHIKaLiMHOT CUCTEMN);

27) 3abe3neyye HaneXHy pob0Ty KOHKYPCHOT Ta AUCLMNIIHAPHOT KOMICIT;

28) OpraHisoBye B CyAl HaneXHi YMOBM O19 AIAfbHOCTI npawiBHUKIB
Cny»x6un cyaoBOi 0XOPOHU;

29) Gepe y4yacTb Y B3aemopii 3i Cny>k60t0 Cy0BOT OXOPOHU Y 3axX0Aax Lwoao
nofepXKaHHs ocobamu, sKi nepebyBatloTb Yy Cyfi, BCTaHOBMEHMX MpaBuA i
NiATPUMAHHA rPOMaZCbKOro nopsaaky B 3a1i CyA0BOro 3acifaHHsa Ta B MPUMILLEHHI
cydy,

30) Gepe yyacTb Y B3aemopii 3i Cny>k60t0 Cy0BOT OXOPOHN Y 3axX0Aax Lwoao
3abe3neyeHHs Ge3nekn cyaais, MpauiBHYKIB anapaty cyfy, YYaCHWUKIB Cy[0BOro
npovecy;

31) 3abe3neuye BefeHHS BiliCbKOBOro 006/iKy Ta 34iNCHEHHS GPOHIOBAHHS
npayiBHUKIB cyay;

32) Gepe y4acTb Yy 3fiCHEHHI 3axofiB 3 MOGini3auiiHOT MiAroToBKK
MOOGini3auii, 34IMCHIOE KOHTPO/b 3a 34IACHEHHAM LMX 3aX04iB;

33) opraHi3oBye 6i6ni0TeUHO-IH(OpPMaLiiHY PobOTY B Cyai;

34) 34iCHIOE 06/1IK NEeYaTok i LWTamMiB Ta KOHTPO/b 3a TX 36epiraHHsM,
BUKOPUCTAHHAM Ta 3HULLEHHAM;

35) 3abe3nedvye B3aeMOMil0 Cydy 3 rpPOMafCbKiCTi, 3acobamy MacoBOl

IHhopMauiT;
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36) 3abesneyye y B3aeMofii 3 cyaddaMu-criikepamu  MiArotoBKy 1
MOLUMPEHHA MaTepianis Npo AiANbHICTb Cyay;

37) 3AilCHIOE [H(OpMaLiiHe HamnOBHEHHS Be6-calTy cyay, 3abesrnevye
MiAroToBKY, nepeaavy, akTya/bHICTb, AOCTOBIPHICTb Ta OHOB/IEHHSA BIAKPUTUX
AaHNX, PO3MOpPsAAHNUKOM SIKUX € CY[;

(nyHKT 37 Po3giny 11 3i 3miHamu, 3aTBepA>KeHUMU NPOTOKONOM 360piB cyanis Konomaubkoro
parioHHOro cyfy Xapkiscbkoi obnacTi Ne01-09/01 Big 28.03.2024poky)

38) opraHi3oBye Ta 3abe3neyvye BHYTPILLHIA 06MIK cniaTh, NMOBEPHEHHS i
3apaxyBaHHs Cy[0BOro 360py 40 [ep>XaBHOro 6LMpKeTy YKpaiHu;

39) po3po6/IsE NPOEKT CTPYKTYPU Ta LUTATHOIO PO3MUCY Cyay;

40) 3abe3neyvye NiAroToBKY nponosuuii 4o 61oaKeTHOro 3anuTy;

41) opraHi3oBye NpuUiiOM rpomagsH, 3abesnedye po3rnag nNpPonosunuiin, 3ass |
cKapr, 3anuTiB BIAMOBIAHO [0 BMMOr 3akoHIB YKpaiHu "lpo 3BepHeHHS
rpomagaH", "lMpo aABoKaTypy Ta aABOKaTCbKy AisanbHICTL”, "lMpo cTaTyc
HapofHoro fdenyTata YkKpaiHu", "Mpo goctyn Ao ny6nivyHoi iHgopmauii™, "lMpo
IH(hopmavito™;

42) 3abe3rneyvye JOTPUMaHHSA BUMOT 3aKOHIB YKpaiHu "lMpo 0XopoHy npaui”,
"T1po 3aXUCT NepcoHasibHUX AaHux", "lMpo 3anobiraHHs Kopynuii™;

43) 3abe3nedye nepesipky (akTy noJaHHSA Aeknapauiin cy6’eKTamu
[eKnapyBaHHA Ta iH(hopMyBaHHSA HalioHa/IbHOro areHTCTBa 3 NUTaHb 3anobiraHHs
Kopynuii (hakTy HermofaHHA YM HeCBOEYAaCHOro MofaHHA Aeknapauin cy6’ektamu
[leKnapyBaHHsi BIAMOBIAHO A0 BUMOr 3akoHy YKpaiHu "Tpo 3anobiraHHs
Kopynuii";

44) Hagcvnae [0 Bwuwoi  kBaniikauinHOT KOMICIT CyaniB  YKpaiHu
MOBIAOM/IEHHS LWOA4O 3MiH, AKi BigOynMcs y 3araibHUX BiJOMOCTSAX CyA4iB
BIAMOBIAHOIO CyLy A1 HAaNeXXHOr0 BefeHHsi, HarnoBHEHHA Ta OHOBJIEHHS
CY[AIBCbKOr0 [0CbE;

45) BUKOHYE HakasWn il po3nopsifpkeHHs ronoBu cyfy, KepiBHMKa anaparty
cyay,

46) 3abesneyye po3pobMEHHS TMPOEKTIB aKTiB CTOCOBHO OpraHisauii
BHYTPILUHLOT AIANLHOCTI Cyay;

47) 3abe3neyye opraHisauito Ta NPOBeAEeHHs 3araibHMX 300piB NpaLiBHUKIB
anaparty cyay, pobouux Hapaf, MiXXKHapogHWX 3yCTpiyeil, Npec-KOHMepeHLin Ta
IHLWNX 3aX0AiB;

48) 3abe3neyvye AOTPUMAHHS 3aX0AIB MOXKEXHOT 6e3neKu;

49) 34iCHIOE ToCnofapcbke 06CMYroByBaHHS Cyny, 3abe3neyye HanexHy
eKcryaTtalito  MNPUMILLEHHA  Cydy, KOHTPO/IHOE CaHITapHO-TEXHIYHWUA  CTaH
PO6OYMX MPUMILLEHb, IHXEHEPHNX CUCTEM | KOMYHIKaLiiA;

50) 3abe3rneuye 36epeXxeHHst MaTepiasibHUX LIIHHOCTEN;

51) opraHi3oBye Ta 3abe3nevye BUKOHAHHSA B CY/i OpraHisaLiitHO-TeXHIYHNX
3axofiB y cepi iHpopmauinHOT 6e3neKkn, TEXHIYHOro 3axucTy iHdopmauil Ta
NpoTUAIT Kibep3arpo3sam.
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Ml. KepiBHUK anapary cyay, Aoro 3acTynHUKM
8. Anapart cyay O40/H0€E KepiBHUK anapary cygy.

KepiBHMKa anapaTy cyfy, Moro 3acTyrnHuKa 3a MOrofpKeHHAM 3 ro0JI0BOHO
Konomaupkoro pavioHHOro cygy XapkiBcbKOi 06/1acTi Mpu3Hayae Ha nocagy Ta
3BIfIbHAE 3 NOCaAN Haya/lbHUK TEPUTOPIa/IbHOrO ynpasniHHA [epXaBHOT CyA0BOi
aAMiHicTpayii YKpaiHu y XapKiBCbKili 061acTi.

KepiBHUK anapaty MicLeBOoro cygy Moxe matu 3aCTyMHUKA, AKLWO KiNbKICTb
npauiBHYKIB anaparty cyay nepesuiye 75 ocio.

(nyHkT 8 Po3giny 1113i 3miHamu, 3aTBepA>KeH MY NPOTOKO/I0M 360piB cyaAis Konomalbkoro
paiioHHoro cypny Xapkiscbkoi 06nacTi Ne01-09/01 Big 28.03.2024poky)

9. Ha nocagy kepiBHMKa  anapaty KonomaubKoro panoHHOro cyay
XapKiBCbKOT 06/1aCTi, M0Oro 3acTyrnHuKa, ka BifnoBigae BUMoram Ao npoteciiHol
KOMMETEHTHOCTI AN19  3aHATTA nocagu, fKi CKNafarTbCA i3 3arajibHUX i
cneujiaibHUX BUMOT.

Oco06a, sika NpeTeHAyeE Ha 3aHATTA NMOocajM KepiBHMKA anapaty Cyay, noro
3aCTynHWKa (3aCTyrMHKUKIB), MOBMHHA BIANOBIAATN TaKUM 3arajibHAM BMMOram:

MICLLeBOro 3arajibHoro cyay - BuLa OCBITa 3 OCBITHIM CTyrneHem Marictpa
(abo npuvpiBHAHA [0 HEl BMWA OCBiTa 3a OCBITHbO-KBa/liiKALiHUM PiBHEM
cnewianicTa), 4OCBIA PO60TM Ha Nocagax AepXKaBHOI CNyXowu KaTteropin "b" un "B"
abo [ocBif cny)Xbu B opraHax MiCLLEBOro camoBpsigyBaHHS, abo Aocsifg poboTn Ha
KepiBHMX nocagax NignpueMcTs, YCTAHOB Ta OpraHisauii He3aneXxHo Bif (hopmu
B/IACHOCTI He MeHLLIE OAHOM0 POKY, BiflbHE BOMOAIHHA AepXXaBHOK MOBOIO;

CneuianbHi BAMOrM [0 0Ci6, AKI NPeTeHAYKTb Ha 3alHATTA nocag,
KepiBHMKa arapaty MiCLUeBoro cygy Ta WOro 3acTyrHUKa BU3Ha4YatoTbCA
Haya/IbHMKOM BIZNOBIAHOIO TepUTOpPia/IbHOrO YynpasniHHA [ep>kaBHOI CyLO0BOI
afMiHIicTpaui’ YKpaiHu.

10. 3aoxoyeHHA ab0o HaKMafeHHsa AUCUMNNIHAPHOINO CTArHEHHS CTOCOBHO
KepiBHMKa anapaTy MICLEBOro cygy Ta MOro 3acTyMHWKIB 3aCTOCOBYETbCH
Haya/IbHUKOM TepuTOopia/sibHOro YyrnpasniHHA [epXXaBHOT Cyf0BOI agMiHiCcTpauil
YKpaiHn y XapkiBcbKiin 06/1aCTi 3a NOAaHHAM ro/1I0BU Cydy.

11. KepiBHMK amapaty Ccyfy npusHayae Ha nocafy Ta 3BifIbHAE 3 nocagwu
npayuiBHMKIB amapaTty CyAy, 3acTOCOBYE [0 HWX 3a0X0YEHHs Ta Hakiajae
AncumniiHapHi CTarHeHHsd. [Jo6ip npauiBHUKIB anapaty Cyfy 34iNCHIOETbCA Ha
KOHKYPCHIN OCHOBI (KpiM MOMIYHMKa rofioBn cyfy, MOMIYHMKIB CyA4iB, Npec-
CeKpeTaps, NpauiBHUKIB, AKI BUKOHYIOTb (PYHKLIT 3 06CNYroByBaHHSA, POGITHUKIB)
| B NMOPALAKY NepeBefieHHs AepXXaBHUX CMy>X00BLiB BIAMOBIAHO [0 3aKOHOAABCTBA
Npo fepXaBHy cnyxoy. [pu3HayeHHA Ha nocajy Ta 3BiJIbHEHHA 3 NOcaau
MOMIYHMKA TONOBM Cyfy, MNOMIYHUKA CyAdi 34INCHIOETLCA BIAMOBIAHO A0
[M0N0XeHHA NPo NoMiYHMKA (MOMIYHWKIB) Cyadi.
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12. KepiBHMKY anapaTy cygy 6e3nocepefHbO MNiAMOPAAKOBaHI 3aCTYMHUK
(3aCTYNHNKKW) KepiBHMKa amapaTy Ccyfy, KepiBHUKW CTPYKTYPHUX Migpo3Ainis
anapaty cyay, nocafoBi 0cC06W, AKi BWKOHYKOTb OKpemi (YHKUii B pasi
HeZOLINbHOCTI YTBOPEHHS CTPYKTYPHOro nigposginy. MomiyHWK ronosu cygy,
MOMIYHMK CyAAl MiA3BITHUIA KepiBHUKY anapaTy cyay WoAo AOTpUMaHHA NpaBun
MoBefiHKN npayiBHUKA cyfy, TPYAOBOT AUCLMMNIIHK, MNPaBui TEXHIKM 6e3neku,
OXOPOHKW npaui Ta 3 IHWWX MUTaHb, BU3HAYeHMX [ONOXKEHHAM MPO MOMIYHMKA
CYAAl, 3aTBEPPKEHONO PiLLEHHAM Paay cyadiB YKpaiHu.

13. KepiBHUVK anapaty cyfy BiAnoBiAHO 40 HaAaHWUX NMOBHOBaXKEHb:

1)  34iMcHIOE 6e3nocepefHe KepiBHWLTBO anapaToM cydy, 3abesrnedye
opraHisauito poboTu CTPYKTYPHUX Migpo34inis cygy, NpauiBHUKIB anaparty cyay,
X B3aEMOZI0 Y BMKOHaHHI 3aBAaHb, NMOKMaAeHNX Ha anapar cyay;

2) B3aemogie 3 [lepXXaBHOKO CYAOBOKH agMiHICTpaUierd  YKpaiHu,
TepuTopiasibHUM ynpasniHHAM [ep>kaBHOT CyA0BOI afgMiHICTpauii YKpaiHu y
XapkKiBCbKiiA 06/1acTi, opraHamy CyAAiBCbKOro camoBpsfyBaHHSA, Cny»60t0
CYL0BOT OXOPOHW, opraHamun Aep>kaBHoi Bfagun, opraHaMmn micueBoro (OKpYy>KHOro)
camoBpAfyBaHHS, IHWWMK YycTaHOBaMu, MIANPUEMCTBaMU i opraHisayismu,
3aco6amMmn MacoBoOT iH(hopMaLlii 3 NUTaHb 3abe3neveHHs AiSNbHOCTI Cyay;

3)  BXMBAE 3ax0fiB A1 3a6e3MNeYeHHS HAJIeXXHMX YMOB LiSNIbHOCTI Cyay;

4)  3abe3neyye NiAroTOBKY MNJaHiB poboTn Ccyay L7189 3aTBepKeHHS
roI0BOKD Cydy, a TakoX 3AIMCHIOE KOHTPOSb 33 BMKOHAHHAM 3arn/iaHoOBaHWX
3axo4iB;

5)  KOOPAMHYE 3MIMCHEeHHA opraHizayiiH1UX 3axofiB WOo4O MNiArOTOBKM
360piB, onepaTMBHUX Hapag,

6) iIH(hopMmye 360pn CyAAiB NPO CBOK AiANLHICTL, 3a6e3mneyvye BUKOHAHHSA
piLleHb 300piB CyA4iB 3 MUTaHb BHYTPILLHLOT AIANLHOCTI CyAY;

7)  30IACHIOE opraHi3auiiiHe 3abe3neyeHHs BefleHHS Cy0BOT CTaTUCTUKMN,
AiNnoBOACTBA B Cyfi, 06/1iKy Ta 306epiraHHs Cya0BUX CMNpas;

8) 3abe3neyye (PYHKLIOHYBaHHA €[4MHOI  CyAoBOi  iH(OpMaLiinHO-
TeNIeKOMYHiKaLiiHOT cucTeMu (A0 noyaTky il PYyHKLIOHYBaHHA — aBTOMaTWU30BaHOI
CUCTEMM [OKYMEHTOO0OIry cyay), aBTOMAaTW30BaHOrO pPO3MOAily Cnpas Mix
CyAaAMU,

9)  3pilicHIOE opraHisauiiHe 3abe3neyeHHs 419 HaeXHOT pPoboTu
6ibnioTekn cyay (3a HasBHOCTI);

10)  3abe3neyye po3pobneHHs i@ MOJaHHS Ha  3aTBEPMKEHHS B
yCTaHOB/IEHOMY MOPSAKY CTPYKTYpW Ta LUTATHOrO po3nucy anapaty cygy, noro
LUTATHOT YMNCENIbHOCTI;

11)  3aTBepAKye MOMOXKEHHA NPO CTPYKTYpHI Migpo3giiv i nocagosi
IHCTPYKUIT NpaLiBHMKIB anapaty Cyy;

12) 3[iMCHIOE KOHTPO/b 3a AOTPUMaHHAM npauiBHMKaMy anapaty cygy
nocafoBMx IHCTPYKLIA, MOMOXEeHb NPO CTPYKTYPHI NIApo3ginv anapaty cygy,
MOMIOXKEHHA NPO anapat cygy, [MpaBun BHYTPIWHLOrO Cy>XX60BOro PO3MnopsaakKy,
[MpaBnn BHYTPILWHLOrO TPYLOBOro Po3nopsaky, [MpaBun nNoBefiHKM MpauiBHUKA
cyfy, 3arajlbHMX npaBu eTUYHOT MOBEAIHKW  [epXXaBHUX CNY>X60BLIB Ta
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nocafoBmx 0Ci6 MICLIeBOro CaMOBpPSAyBaHHA, MpaBu TEXHIKA Ge3MneKkn Ta BUMOT
IHLUMX AOKYMEHTIB, SIKi pernameHTyoTb poboTy cyay;

13)  3abe3neuye peanisayito €aAMHOI AepXKaBHOI NONITUKM Yy  cdepi
AEePXKaBHOT CMYXXOK, € KEPIBHMKOM AepXXaBHOT CMY>X61 B anaparti cyay;

14)  BUKOHYE (DYHKLIT poboTOAaBLA Ana NpauiBHUKIB anapaTy cyay, AKi He
€ AeP>XXaBHUMU CY>KO0BLAMU;

15) 3abesneuye MigBULLEHHA  KBaniikayii  gep>kaBHUX Cy>K00BLiB
anapaTy cyay, npawyiBHUKIB NaTPOHATHOT CNyX6u, npauiBHUKIB, SIKIi BUKOHYHOTb
(PYHKUIT 3 06C/1yroByBaHHS;

16)  30IMCHIOE KOHTPONb 3a AOTPMMaHHAM BMKOHABCLKOT Ta C/y>60BOI
ALMcumMniiHM nNpawiBHMKaMu anaparty Cyay;

17) 3aoxoyye npauiBHUKIB anapaty cyay Ta HakKlagae Ha  HUX
ANCUMNATHAPHI CTATHEHHS;

18) po3rnsgae ckapru Ha fil abo 6e34isiNbHICTL AepXKaBHUX CYy>KO0BLIB
Ta IHWKWX npauiBHUKIB anapary cyay;

19) nopae Ha 3aTBepPAKEHHS B YCTAHOB/IEHOMY MOPSAAKY A0 LLEHTPasibHOro
OpraHy BMKOHAaBYOI B/fagW, WO 3abesnevye pOpMyBaHHA Ta peanisye [Aep>KaBHY
NoniTMKY y cepi Lep>kaBHOT Cnyx6u, abo Ti BIANOBILHOMY TepuUTOpiaibHOMY
opraHy, nepenik nocaf npauiBHWKIB anapaty cyay, AKi BUKOHYHOTb (PYHKUIT 3
06CNyroByBaHHs;

20) 3abe3neyye CBOeYyaCHe  (POpMyBaHHA Ta  HafaHHA  Buwii
KBafihikauiHIin KOMICIT CyaniB YKpaiHM HasBHOT B CyAi iHpopmauil Wwoao cyaais,
X NpoghecinHOT AiSNbHOCTI A1 POPMYBaAHHSA CYAL4IBCbKOrO JOCLE;

21) BMW3Ha4yae Micue, CTPOK BIAPAMKEHHSA, pPeXum poboTn B nepiog,
CNy>K60BOro BiAPALKEHHS MpawuiBHUKIB anaparty Cyay i 3aBfaHHSA 40 BUKOHaHHS;

22) nopae CrhibHO 3 BUOOPHUM OpraHoOM MepPBMHHOT NPOQCMINKOBOT
opraHizauil (3a HafABHOCTI) AN  3aTBEPIPKEHHA  3ara/ibHAMKU  360pamm
(KOH(hepeHUiel0) fepXXaBHUX CMY>KO0BLIB anapaty cyfy [pasuia BHYTPILLHLOrO
CNy>K60BOro po3nopsaAKy anaparty cyfy, po3po6seHi Ha OCHOBI TUNOBUX NpaBusi
BHYTPILLHBOI0 CNy>X60BOr0 pPo3nopsagKy;

23) 3aTBepaKye NoNoXKeHHs Npo MpemitoBaHHA MpauiBHUKIB anaparty cygy
3a MOroKeHHAM 3 BUOOPHUM OpraHoM MepBUHHOT NPOMCINIKOBOI opraHisauil (3a
HadABHOCTI) Ha MifcTaBi TUNOBOro MOMIOXEHHA NP0 MPemitoBaHHS;

24) BCTaHOB/OE HafbaBKW, Aonnaty Ta npemii npauiBHMKaM anapaTy Ccygy,
y TOMY YWCTIi MOMIYHUKY TOMOBU Cyfy, MOMIYHMKAM CyAAiB BignoBigHO [0
[M0/10>KEHHA NPO MpemMitoBaHHSA Bi4NOBILHOMO Cyay;

25) 3atBepgKye M0M0XEHHA MPO MOPALOK MPOXOMKEHHS Y BiAMOBigHOMY
Cyfi CTaXKyBaHHS 0Cib, AKi NpeTeHAYOTb Ha Nocady NMOMIYHUKA CYAAl, 3aTBEPIPKYE
[MopAdoOK MpPOBeAeHHA CTaKyBaHHA TrpoOMajsH 3 uyucia  MoMofi, fAKi  He
NepebyBatoTb Ha nocagax AepXXaBHOT CNyXou;

(nyHkT 25 Po3giny 1113i 3miHamy, 3aTBepA>KeH MU NPOTOKON0M 360piB cyanis Konomalbkoro
paiioHHoro cyfy Xapkiscbkoi 06nacTi Ne01-09/01 Big 28.03.2024 poky)

26) YTBOPHOE AMCUMMIIHAPHY KOMICIHO 3 PO3rnsgy AUCUMNAIHAPHUX Cnpas
CTOCOBHO [iepXaBHWX CNy>K060BLiB anapary Cyay;



10

27) 3M4IACHIOE [HLWI MNOBHOBAXEHHS KepiBHMKA [epXKaBHOI Cnyxou cyay
BIAMNOBIAHO A0 3aKOHY YKpaiHu "lMpo aepxkaBHY Cyxoy";

28) OpraHi3oBy€e Ta KOHTPO/KOE CBOEYaCHe BHECEHHA A0 €AMHOT CyAOoBOI
IH(hopMaLinHO-TeNeKOMYHIKaLinHOT cucteMm (80 no4aTky i1 PYHKLIOHYBaHHA -
aBTOMaTN30BaHOI CUCTEMU [OKYMEHTO06iry cyfy) BifOMOCTe Mpo HabpaHHS
CYOBMM PiLUEHHAM 3aKOHHOT cunn (y TOMY 4mCni 3a pe3ynbTaTaMu PO3rnsgy
Cy[OM anenauiiHoT Yn KacauivHOT IHCTaHUiT), HanpaB/ieHHA TakMX BifOMOCTeN [0
€ANHOro Aep>XXaBHOI0 PEECTPy CYAOBMX PilLEHb;

29) 34iCHIOE opraHi3auiriHi 3axo4u WoA0 MiATPUMAHHA MPUMILLEHHA Ccyay
B CTaHi, NpWAaTHOMY [N HANEXHOr0 1oro (yHKUiOHYBaHHSA, MPOBEAEHHS
KaniTaJibHOro Ta MOTOYHOIO PEMOHTIB, TEXHIYHOrO0 OCHALLEHHA MPUMILLEHD,
IH(DOPMALiiHO-TEXHIYHOTO 3abe3neyeHHsl, CTBOPEHHS 6e3rneyHnX i KOMGOPTHUX
YMOB AN151 CyA4iB, NpawiBHUKIB anapaTy cyfy Ta ocib, fki nepebysatoTb y Cyai, a
TaKOX 3axX04M iHXeHEPHO-TEXHIYHOro 3abe3neyeHHs 3 opraHisauii KOHBOKOBaHHS
Ta TPUMaHHSA B Ccydax O06BUHyBayeHMX (Nigo3ptoBaHMX) Ta 3 MPOBEAEHHS
npouecyanbHOT AiT 3 yYaCHUMKaMW KPUMIHA/IbHOrO MPOBAMKEHHSA, LWOA0 AKMX
BXWTO 3ax0AiB 6e3neku;

30) opraHi3oBye 00niK, BuAavy, 3HULLEHHS TMOCBigYeHb npaLiBHUKIB
anaparty cyay (aep>xaBHuUX cny>60BUiB, NpaLiBHUKIB anapaTy cyay, siKi 3aiMatoTb
nocagm naTtpoHaTHOI CNy>K6u, 0Cib, AKi BUKOHYIOTb (PYHKLIT 3 06CNYyroByBaHHA Ta
POBITHUKIBY);

31) opraHi3oBye KOHTPO/Ib 3a O6/IKOM MpPUELHAHUX [0 MPOBaKEHHSA
peyoBMX [0Ka3iB, WO 306epiratoTbCAd He MNP CNpasi, BXMBaE 3axO0fiB LLIOA0
0611agHaHHA creyiasibHUX NPUMILLEHb | CXOBULL, AN TX 36epiraHHsA y BiAMOBIAHNX
yMOBax Ta CTaHi;

32) BMKOHYE [OPYYeHHA r0N0BM Cyfy Ta pilleHHs 300piB CyAniB LIOAO
opraHi3auinHoro 3abe3neyeHHs AisNbHOCTI cyay;

33) BMKOHYE iHLWI (hyHKLiT, NOB'A3aHi i3 3a6e3neYeHHAM LiSNbHOCTI cyay.

14. KepiBHMK anapaTy Ccydy B MeXaX [MOBHOBa@XKEHb, HalaHWX MNOMY
3aKOHamu YkpaiHu "lMpo cypoycTpin i ctatyc cyaais”, "Mpo aep>xaBHYy Cnyxoy",
BUAE HaKasn i PO3MNOPALXKEHHS.

KepiBHMKOBI anapaty cyay ronoBOK Cyay MOXe OyTWM HafaHO npaBso
nepLuoro nignucy B NopsiaKy, BCTaHOB/IEHOMY 3aKOHO/1aBCTBOM.

15. KepiBHUK anapaTy cydy Hece TMepcoHa/ibHy BiAMOBifa/IbHICTE Ta
3BiTye/iH(hopMye nepeq 36opaMun CyAfiB 3a Ha/leXHe opraHisaiiHe 3abe3neyveHHs
Cyay, CyadiB i CynoBOro npouecy, (hyHKUIOHYBaHHSi aBTOMATW30BaHOI CUCTEMM
[IOKYMEHTOO00iry cyfy, aBTOMaTuM30BaHOro PO3MOAify cnpas MiX cyaasamu (oo
noyaTky (YHKUiIOHYBaHHA €AMHOI Cy0BOI iH(OpMaLiiHO-TeNIeKOMYHiIKaLiiHOT
CUCTEMMU), a TAKOX 3riHO i3 3aKOHOAABCTBOM - 3a Ha/IEXKHWIA PiBEHb CNY)XKO0BOT Ta
TPYAOBOT ANCUMN/IHK B anapaTi cyay.

16. KepiBHUMK anapaty cyfy nia3sBiTHUA 360pam cyAadiB BiAMoOBiAHOIO cyay,
AKi MOXYTb BWCNOBUATU WNOMY HeZOBIpY, WO Mae Hac/ifAKOM 3BifIbHEHHSI MOro 3
nocagu.
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17. Ha u4ac BiACYTHOCTI KepiBHMKA anapaTty CyfLy Y4 HEeMOX/IMBOCTI
3AIMCHIOBATM HUM CBOI MOBHOBA@KEHHA 3 iHLIMX MPUYMH MOr0 0OO0B'A3KN BUKOHYE
3aCTYMHUK KepiBHMKA anapaty Ccyay, BMW3HaYeHWn BIAMNOBIAHUM  HaKa3oMm
KepiBHMKAa anapaTy cydy npo po3noAin 060B’A3KIiB, a 3a BifCYTHOCTI Takoro
Hakasy OAMH i3 3aCTYMHMWKIB KepiBHUKA anapaty Cyady, AKUA Mae OinblUniA CTaxk
poboTKn B anapaTi cygy.

18. Y pasi TMM4yacoBoi BIACYTHOCTI 3aCTynHUKa (3aCTYMHWUKIB) KepiBHUKA
anapary MicLeBoro cygy BWKOHaHHSi 000B'A3KiB 3a MOCAA0K  BifACYTHbLOIO
KepiBHMKa anaparty MICLEeBOro cyfy noknafaeTbCa Ha CTapLUOro cekpetaps cyay
abo Ha OAHOro 3 npauiBHWKIB anapaty Cyay Haka3oM Hava/lbHUKa
TepuTOopiasibHOro ynpasniHHA [lep>xaBHOI Cyfo0BOI aAMiHICTpauil YKpaiHu y
XapKiBCbKil 06/1aCTi 3a NOJaHHAM r0/I0BU CyaYy.

19. TumuacoBo, Ha nepiog AiT B YKpaiHi MpaBoBOr0 PeXxumMy BOEHHOIO
CTaHy, B pasi 3MiHM TepuTopiasibHOI MIACYAHOCTI CyLOBUX Crpas, L0
PO3rNAfalTbCs B MICLEBOMY CyAi, B nepeadadyeHOMy 3aKOHOLABCTBOM MOPALKY
Ta B pasi BigCyTHOCTI B Konomaubkomy paioHHOMY cypai XapKiBCbKOT 06/1acTi
0fHOYaCHO BCiX CYAAiB, KepiBHMKA anapaTty Cyay Ta MOro 3acTyrHUKa, a TakKoX
AN19 HaNeXXHoT opraHisauii poboTn Takoro cygy ik Hopuan4HOT 0cobu, HavalbHUK
TepuTopiasibHOro ynpasniHHA [lepXaBHOT CyAO0BOT agMiHICTpauil YkpaiHu y
XapkKiBCbKih 06nacTi 6e3 NOroKeHHs 3 ro/oBOK BiANOBIAHOrO cyay NpPUIAMAE
PILLEHHA NP0 MNpU3HAYeHHs YMOBHOBaXKEHOI (BiAMOBifasbHOI) 0CO6M, SKii
HaJatoTbCA MOBHOBaYKEHHS, MOB’A3aHi 3 MaTepia/ibHO-TEXHIYHUM 3a6e3MeYeHHsAM,
nogayero OyXranTepcbKoi, NMOAATKOBOI Ta CTaTUCTUYHOI 3BITHOCTI BiAnNoBiAHOIO
Cyay Ta OTPUMAHHA eNeKTPOHHUX AOBIpYMX NOCAYr Yy MOPAAKY, BU3HAYEHOMY
3aKoHOM YKpaiHu «[1po eneKTPOHHY iAeHTUMIKaLIt0 Ta eneKTPOoHHI AoBipyi
nocnyru», 30Kpema npaso NiANUCY LOKYMEHTIB, CTBOPEHUX Ha BUKOHAHHA TaKuX
MOBHOBaXKEHb.

YnosHoBaXeHa (BignosifganbHa) 0coba BUKOHYE MOBHOBaXXEHHS Ha niacTasi
Hakasy Haya/lbHMKa TepuTOopiasibHOro  ynpaefiHHA  [epXXaBHOT  CyfoBOI
aAMiHicTpayii YkpaiHu y XapkiBCbKiil 06n1acTi 3rifHO 3 HOpMamu TPYAOBOroO
3aKOHO/JAaBCTBa TMMYaCcoBO, Ha Nepiof AiT B YKpaiH/W NpaBoBOro PexxmnmMmy BOEHHOIO
CTaHy, ajie He [OBLUE HDK O MOMEHTY MpU3HaYeHHs, 06paHHs, nepeBefeHHs abo
3aKiHYEHHA BiAPAMKEHHS LLOHaMeHLLe OAHOro cyaai Konomaubkoro paoHHOMo
cyay XapKiBCbKOT 06/1acTi.

TumyacoBo, Ha nepiof AiT B YKpaiHi NpaBoBOro PexkMMy BOEHHOIO CTaHy, y
pasi 3MiHW TepuTOopiasibHOI NIACYAHOCTI CyLOBMX CNpas, L0 PO3rnsgaroTbCs B
MicueBoMYy cyfi, B nepeabayeHOMY 3aKOHOAABCTBOM MOPAAKY Ta B pasi
BIICYTHOCTI B MiCLIEBOMY CyAi OAHOYaCHO CyAfiB, KepiBHMKaA anapaTy cyay, horo
3aCTYIMHUKA, a TAKOX Y pa3i Npu3HaYeHHs YNoBHOBaXKeHOT (BiAMNOBIAa/IbHOT) 0cobm
BUMOra NyHKTY 4 1boro MNMonoXkeHHs WoAo 3aTBepkeHHs on1oXxeHHA npo anapat
cyny 36opamu cyagis KonomaubKoro pavioHHOro cygy XapKiBCbKOi 06n1acTi He

Aie.
(nyHKT 19 Po3giny 111 3i 3MiHaMu, 3aTBepA>KeHUMU NMPOTOKONOM 360pis cyaais Konomauskoro

palrioHHOro cypgy Xapkiscbkoi o6nacTi Ne01-09/03 Big 31.07.2024 poky, Y 3B 'A3Ky 3 UMM NyHKTWU 19-33
BBA>KATW NyHKTamu 20-34)
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20. KepiBHUK amapaty CcyAy Ta 1MOoro 3acTymnHWK/A MatoTb MOCBIAYEHHS, LLO
NiATBEPAKYIOTb IX 0C00Y N MNOBHOBAXKEHHS.

[MocBifYeHHA KepiBHMKA amapaTy MICLEBOro cyay Ta WMOro 3acTyrnHuKa
(3aCTYnHWMKIB) MigNUCYE Haya/lbHUK TepuUTOpIasibHOro YynpaeBniHHA [epxxaBHol
Cy[0BOT aAMiHICTpau i’ YKpaiHy y XapKiBCbKili 061acTi.

21. LLLopiYHi OCHOBHI Ta [04ATKOBI BiAMYCTKW, iHLWI BIAMNYCTKN KEPiBHUKY
anapaty cyfay, 1noro 3acTynHuKy (3acTymnHMKaM) HagatoTbCs BiAMNoBiAHO A0 BMMOT
3aKOHIB YKpaiHu "lMpo fepxkasHy cnyx6y" i "lMpo BignycTtkn". Hakasu npo
BIAMYCTKM KepiBHWKA amapaTty Ccyfy Ta 3acTynHuka (3acTymnHWKIB) KepiBHMKA
anapary Cyfy BuAae KepiBHUK anapaTy 3a noroKeHHsAM i3 ronoBok cyay 3rifHo
I3 3aTBEPKEHNM T0/I0BOKO CyAy rpadikom BiAMYyCTOK.

IV. CTpyKTypa anapaTty cyay

22. B anapaTti MicueBoro cyfy MOXYTb YTBOPHOBATUCA CTPYKTYpPHI
Nigpo3ainy — ynpasniHHA, BIAAINN, CEKTOPU 3 ypaxyBaHHSM MOJSIOXEHb 3aKOHIB
YKpaiHu "Tlpo cydoycTpi i cTatyc cyadis”, "lpo Aaep>kaBHY Cyxoy".
CTPYKTYpHI NIigpo34inv 34IACHIOKTL CBOI (PYHKLIT Ha niAcTasi BiAMOBIgHUX
MOMIOXKEHb, 3aTBEPLXKEHNX KepIBHMKOM anapary cyay.

YnpaBniHHA ~ (caMOCTiMHWIA  BigAin) -  CTPYKTYPHWUA  Migpo34in
OflHOrany3eBoro abo OAHO(YHKLIOHaNbHOrO  crnpsiMyBaHHA. Jlo  cknagy
ynpas/iHHA BXOAATb He MeHL SK ABa BiA4inn 3 MiHIMa/IbHOK YMCENLHICTIO Mo 4
OANHULI KOXHMIA. CaMOCTINHWIA BIAAIN YTBOPHOETLCA i3 LUTATHOK YMCENbHICTIO He
MEHW AK 4 npauiBHMKW. YTpaB/iHHA (CaMOCTINHWIA BIA4IN) OYONHOE HaYaIbHUK.
HayafibHUK ynpae/iHHA, 4YMCEeNbHICTb MpauiBHUKIB AKOrO He nepesuye 13
OAVHWLbL, MOXe MaTW OAHOro 3acTyMHMKa-HadasbHWKa Bigginy. Y pasi Koau
LUTaTHA YWCENbHICTb YMpaBniHHA CTaHOBWTL MOHAaA4 13 OAUHWLBL, HavabHUK
ynpasniHHA MOXe MaTu He Oifblle ABOX 3aCTYMHUKIB, Y TOMY YMUC/i OAHOrO
3aCTYIMHUKA, AKWIA He OYO/IHOE BiAAIN.

CeKTOp CaMOCTIHWIA - CTPYKTYPHWIA Nigpo3Ain, WO YTBOPKETLCS ANA
BMKOHaHHA 3aBfaHb 3a OKPeMMM HanpsMOM AiAfbHOCTI anapaty cyay, (QyHKuii
AKOr0 HeMOX/IMBO MOELHATU 3 (DYHKUIAMWU IHWKWX CTPYKTYPHUX Nigpo3ainis, i3
LUTATHOK YMCENbHICTIO HE MeHLU AK 2 npauiBHMKa. CeKTOp 040/1H0€ 3aBifyBay.

Bigain y cknagi ynpasniHHS - CTPYKTYPHWUIA Migpo3Ain, L0 YTBOPHETLCA
AN BUKOHAHHA 3aBAaHb 3a OAHUM HanpaAmMoM ((hyHKLIE) AiANbHOCTI anapaTy
Cydy, i3 LUTATHOK YMCENLHICTIO He MeHW AK 4 npauiBHUKKW. Biggdin o4vontoe
HaYa/IbHUK.

HauanbHuK Bigginy (AK camoCTiMHOro, Tak Iy cKnagi ynpasiHHSA) MOXe
MaTKn 3acTynHuKa. Taka nocaja BBOAUTLCA B pasi, KOMM UYNCENbHICTb NpauiBHUKIB
y Biggini noHag 5 OAMHUUBL. FAKLIO YMCeNbHICTL BIAAiNYy CTaHOBUTL noHag 10
O[VHULb, TO 3aCTYMHUKIB MOXe OYyTW He Bifnblue ABOX.

Y pasi notpebu y cknagi ynpasniHHA (BiA4iny) MOXe YTBOPHOBATUCA CEKTOP
3 YMCENLHICTIO He MeHLW fK 2 npauiBHUKW. Taki CeKTopu y cKnagi ynpas/iHHSA
YTBOPIOKOTLCA MOHaL HOPMaTMBHY KiNbKICTb BIAAINIB, a'y CKnadi Bigginy - noHag,
MIHIMa/IbHY YMCeNbHICTb NpayiBHUKIB BiA4iny.
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KinbKicTb nocaf, a TakoX Mocagn, He 3a3Ha4vyeHi B TWMOBIA CTPYKTYPI,
MOXYTb BBOAMUTUCA 4O CTPYKTYpU anapaty Cygy Y MexXax rpaHuyHol YnCcenbHOCTI
npayiBHMKIB anapaTy Cyay.

KinbkicTb  nocaf npauiBHMKIB — anapaty  Ccydy, HeooxigHux A
06cnyroByBaHHs afMiHICTPaTUBHOI OyAiBni cygy, MOXe 6yTW BifKOpUroBaHa 3
ypaxyBaHHAM ()OPMM KOPUCTYBaHHA afMiHICTPaTUBHOK OyfiBneto, Ti NaoLeto Ta
TepuUTopia/IbHUM MiCLe pPO3TallyBaHHAM.

23. Y pa3i HefoUINbLHOCTI YTBOPEHHA B anapati Ccydy CTPYKTYpPHOro
Migpo3ainy, ANnA BMKOHaHHS OKpemMmx (YHKLIA BBOAATLCA Mocagn BiAnoBifHMX
cnewuianicTiB (KOHCY/NbTaHTIB).

24. B anapati cygy fie npec-cny>6a, 000B’A3KM MNpec-CekpeTapa cyay
MOKMaJalTbCA Ha OAHOro 3 MpauiBHUKIB amapaty cygy, SKuin 3abesnedye
PO3BMTOK IH(OPMALiNHMX 3B’A3KIB MK Cy4OM Ta BifgigyBayamu cygy, opraHamu
[lep>kaBHOI Bnagun, nignpuemcTsamu, yctaHoBamy Ta opradisavigmu, 3MI, cnpuse
(hOpMYBaHHIO NO3UTUBHOIO IMILXKY AiANLHOCTI CyAay.

25. B anaparti cyay Aie KaHUensapis, aka WwoAeHHO NpoTAromM pobo4oro yacy
cyay 3abe3neyye NPUAHATTA Ta PeecTpaLito JOKYMEHTIB, L0 NOAAKTLCA [0 Cyay.

26. B anapati cyay YTBOPHETLCA BiAnoBigHO [0 3akoHy YkpaiHu "lpo
[epXaBHY Cnyxo6y" cnykba ynpaBniHHA nepcoHasioM. BWKOHaHHA Takumx
0060B’A3KiB | 3aBfjaHb CMY>X6W YrpaBiHHSA NEPCOHAIOM MOK/IaAaeTbCA Ha OHOr0 3
npayiBHMKIB anapaty cygy.

[MONOXKEHHA NPO  CNYXXOYy YnpaBniHHA MEepCOHa/IOM PO3PO6MAETHCA Ha
OCHOBI TWNOBOro NOMOXEHHS NP0 CNYXX6Y ynpasniHHA MePCOHA/IOM [ePXKaBHOMo
opraHy, 3aTBepKeHOro UeHTpPa/lbHUM OpraHoM BWKOHaBYOi Bfagun, WO
3abe3neyye (POpMyBaHHA Ta peanidye AepXaBHY MNONITUKY Y Cepi Aep>KaBHOT
CNYXXOW, | 3aTBEPAKYETLCA KEPIBHUKOM anaparty Cyay.

27. B anapaTi cyfy 3a/1eXKHO Bij UMCeNbHOCTI NMepcoHany Ta B MeXax (oHay
onnatu npawi anapaTty CyLy MOXYTb YTBOPHOBATUCA IHLII CTPYKTYPHI Migpo3ainu,
y TOMYy umcni 3 (yHKUIaMU Cnyxo6, AiSnbHICTb AKUX nepefbayeHa 3akoHamuy
YKpaiHu "lMpo cygoycTpin i ctaTyc cyanis”, "lMpo gepxkaBHy CNy»xoy".

28. Ona 3abesneyvyeHHss Aofep)kaHHA ocobamu, sKi nepebysatoTb Yy Cy(i,
BCTAaHOB/IEHNX MpaBW/l, BWUKOHAHHSA HWMK PO3MOPALXKEHb T[O/IOBYHOUOrO B
CY[lOBOMY 3aciflaHHi, y KOXHOMY cyai aie Cnyb6a CyfoBUX PO3MOPsSAHUKIB,
MOPALOK CTBOPEHHS Ta AIANBHOCTI AKOT BU3HAYaETbCA M0ON0XKEHHAM NMPO NOPSAAOK
CTBOPEHHA Ta [AiANbHOCTI CAYXOM Cyf0BUX PO3MNOPALHMKIB, 3aTBEPAYKEHUM
["onosoto [epxaBHOi Cyf0BOT aAgMiHICTpaLii YKpaiH/ 3a NOro4KeHHAM i3 Buiyoro
pazfioro npasocyaas.

29. [0 cknagy CTPYKTYpPHWUX Migpo3finis anapaty cyfy MOXYTb BXOANUTU
nocagy npauiBHYKIB, AKI BUKOHYHOTb (DYHKLIT 3 06C/TYroByBaHHA, POOITHUKIB.

BusHaueHHsA nepeniky nocag npauiBHWKIB anaparty cyfny, AKi BUKOHYHOTb
(hYHKUIT 3 06CNyroByBaHHs, 3A4IACHIOETLCA Ha MiACTaBi KPUTEPIiB, 3aTBEPIKEHUX
KabiHeTom MiHicTpiB YKpaiHu.

[na 3abe3neyeHHss BMKOHaHHA (YHKUiA, MOKNafeHMX Ha arnapar cyay,
3a3HaveHux y po3aini Il TlonoXkeHHs, [0 CTPYKTypu anapaty cyay BXOAATb
nocagun: CekpeTtapsa Cy[oBOro 3acifaHHs, CyL0BOro po3nopsafHMKa, Nocagu iHLIKX
[EePXaBHUX CNy>X60BLiB, Mocagn MpauiBHUKIB, SKI BUKOHYHOTb  (OYHKUIT 3
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06CcnyroByBaHHs, pob6ITHMKIB. locagy MOMIYHMKA rofioBU Cydy Ta MOMIYHMKIB
CyAdiB, WO HanexaTb A0 Mocaf NaTPOHATHOI CAy)XO6WM TakoX BXO0AATb [0
CTPYKTYpW anapary cyfy.

30. TMMpauiBHMKM amapaty cyay 3000B'A3aHi BWKOHYBaTW 3aBAaHHA Ta
000B’A3KM, BW3HAYeHi B MOCAA0BUX IHCTPYKLISX, MOMOXEHHSAX MPO CTPYKTYPHI
nigposainvu anapaty cygy # upomy TlonoXeHHi, fgotpumysatuca [lpasun
BHYTPILUHBLOr0 CMY>K60BOro  po3nopsgky, [Mpasun  BHYTPILWIHBLOrO TPYAOBOrO
po3nopsaaKy, MMpaBun nosefiHKM NpauiBHMKa cyfy, 3arasibHuUX Mpasua eTUYHOI
MoBediHKA  [epXXaBHUX  CMYXO0BLiB Ta  MOcCafoBux  0Ci6  MicLeBoro
camoBpAfyBaHHSA, MpaBW TEXHIKW 6e3MeKkn, BUMOr [HLWWX [OKYMEHTIB, AKi
pernameHTyoTb pPo60TY Cydy, a TakOX MOCTIMHO MifABWLLYBaTN PIiBEHb CBOEI
NPOECiMHOT KOMMETEHTHOCTI Ta YAOCKOHa/IlOBaTW OpraHisauito  cny>60oBoi
AISNBHOCTI.

[epxaBHi cny>X60BLi 3000B’A3aHI AOTPMMYBATUCA BUMOI 3aKOHY YKpaiHu
"Tpo aep>kaBHy Cnyx6y", 3akoHy YKpaiHu "lNMpo 3anobiraHHa Kopynuii™.

31. 3a HeBMKOHaHHA, HecBOeYacHe ab0 HeHaleXXHe BUKOHaHHA MOCafoBuMX
060B'A3KIB, BM3HAYeHNX 3aKOHOM YKpaiHu "T1po gepykaBHY CyXoy" Ta iHWMMMK
aKTamy 3aKOHO[aBCTBa, MOCAA0BOK IHCTPYKLIED, a TaKOXX MOPYLUEHHSA MpaBus
BHYTPILUHBLOrO  CNy>X60BOr0  PO3MopsaKy, npasua  BHYTPILWHLOIO  TPYAOBOro
PO3MOPAAKY, MpaBu/ MOBEAIHKM MpauiBHUKA Cygy, 3arasibHUX NpaBusl eTUYHOT
MoBeAIHKA  [epXXaBHUX  CMYXO0BLIB Ta  MOCaAoBMX  0OCi6  MicLeBOro
camoBpafyBaHHSA, MNpaBu/l TeXHIKW 0e3neku Ta IHWeE MOpYyLUeHHSA CNy>X60BOT
AVCUMNAIHK, NpauiBHUK anapaTy Cyfy NpuUTAraeTbCA A0 BiAMOBILa/IbHOCTI 3rigHO
I3 32KOHOM.

32. MMpayiBHMKKM anapaty cyay MarTb MOCBIAYEHHS, WO NIATBEPAXKYHOTL X
0coby 1 NoBHOBaXKeHHs. IMocBigYeHHA NpayiBHMKIB anaparty cyay MignucyroTbes
KepiBHWKOM anaparty cyay.

3pa3ky noceifyeHb MpaliBHWKA anapaty cyay 3arBepixye [ep)kaBHa
Cy[0Ba aAMiHICTpaLia YKpaiHu.

33. TMpu3HayeHHA Ha Mocagn [epXkaBHMX CMY>KO0BLiB, MpauiBHUKIB, AKi
BUKOHYIOTb  (DYHKLiT 3 00CNyrosyBaHHs, MpauiBHUKIB MaTPOHATHOI CnyXo6u,
POGITHNKIB, YMOBW OMnatv npaLi, 3a0X0YeHHs Ta CouianbHI rapaHTii npauiBHUKIB
anaparty cydy PerynriorTbCA HOpMamy 3aKOHOLABCTBA MPO [AepXKaBHY CAYXOy 3
ypaxyBaHHAM 0CO6/IMBOCTEN, BU3HAYeHUX 3aKOHOM YKpaiHu "Tlpo cyaoycTpii i
cTatyc cyanis”, KoAeKCOM 3aKOHIB NpPo Mpaulo YKpaiHu, I(HWAMKW akTamu
3aKOHO/JaBCTBa.

34. BignycTkM npauiBHMKaM anapaty Cyfgy HafalTbCca B NOPAAKY,
BCTaHOB/IeHOMY KOZEeKCOM 3aKOHIB Npo npauio YKpaiHu, 3akoHamu YkpaiHn "lMpo
AepxkaBHy cny>xo6y", "INpo BianycTkn".

MpauiBHMKaM anapaTy cyay, AKi 3a/MaroTb mocagy naTpoHaTHOI Cnyxowm,
BIANOBIAHO 0 cTaTTi 92 3akoHY YKpaiHu "TIpo fepyXKaBHY CyXOy", BUKOHYHOTb
(bYHKUIT 3 06CNyroByBaHHs, POGITHMKAM KpiM LLOPIYHOI OCHOBHOT BiAMyCTKU
TpUBaNICTIO 24 KaneHAapHi AHI, MOXe Hafasatucs BiAnOBIAHO cTaTTi 8 3akoHY
YKpaium "T1po BignycTkn™ WopivHa A0A4ATKOBA BiAMYCTKa 32 0COO/MBNIA XapaKTep
npayi. KOHKpeTHa TpuBanicTb LOPIYHOT LOAATKOBOT BIiAMYCTKM 3a 0OCOGAMBUIA
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XapakTep npai BCTAHOBMHOETLCS KONEKTVBHMM Ui TPYA0BUM AOrOBOPOM 3a/1eXHO
Bif Yacy 3a/iHATOCTI NpaLliBHMKA anapaTy Cyfy B LIMX yMOBax.

KepiBHUK anapaTy KosiomaubKoro
paiioHHOro cyay XapKiBCbKOi 061acTi artania CEJNIBECTP



